
V i t a l  Records Service 
47 Tr in i ty  Avenue, S.W. 

DISPOSE OF PRESENT ACCUMULATION; 

1964 - Present Court Order F i l e  

Vital  Records Service i s  ordered by t h e  cour t  t o  accept and f i l e  c e r t i f i c a t e s  of 
b i r t h ,  o r  death as s t a t e d  by t h e  court. 
court  case i s  kept  on hand. 

The c e r t i f i c a t e s m a c c e p t e d  and f i l e d  and 

This series cons is t  of l e g a l  p e t i t i o n s  by cour t  order ing V i t a l  Record Service t o  f i l e  
delayed c e r t i f i c a t e s  of Bi r th ,  Death o r  change a Delayed C e r t i f i c a t e  of Bi r th  
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YES . NO 
__  - - 

Ir .n.vCr i s  *118.*  pie..e .=pi.in 

13. Is t h i s  the  Record Copy o p t h e  series? ” bJ [ I  
14. Is there  a duplication of t h i s  series i n  another o f f i ce  or agency?, Gil [ I  
15. Is the information contained i n  t h i s  series ever summarized o r  published? 11 bJ 
16. Does the  series contain c lass i f ied information requiring securi ty  handling? u 11 
17. Does the  series document pol ic ies  and procedures of  agency’s operation o r  function? [ I  

w 11 
[ I  IrJ 
11 Ll 

[ I  LLl 

11 u 
u [ I  

I / Superior Court Office 

As the  court  prescribes by l a w  
18. Could the  function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

19. Is the series (or  major portion of i t) regularly microfilmed? If yes,  why? 

20. Does the  record series prtvide data as input t o  an EDP f i l e ?  

But with l e g a l  corn p l ica t ions  

21. Does the record s e r i e s  

22. Is the  series affected by Federal o r  grant funds? 

23. W i l l  there  be a need f o r  these records 10, 15 years from now? 
T.Pua1 matt-rz t n - V i t a l d s  - 

contain documentation produced as EDP printout? 

If yes,  what? 

24. REQUIREMENTS. The following requires the f i les  t o  be kept_p,,,,,t_years: 

a. [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d. [ ]FEDERAL e .  &DMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Statute, or other r e a m  for the retention requirement) 

Mr. M. Glenn Fox - t o  abide by in te rpre ta t ion  of V i t a l  Records Law. 88-17 

This agency recommends t h a t  t he  f i l e  series be cut of f  at  the  end 
of each -&AIXNDAR YEAR -[]FISCAL YEW -[]OTHER ,then : 

A. []Destroy immediately after cut of f .  

1 []Destroy. 

-- 
25. AGENCY REi?OMMENDATIONS. 

’ 

h. []Hold i n  current f i les  area month(s)/_. year(s), then: 

2 []Transfer t o  records center;  hold year(s), then: 

b []Transfer h i s t o r i c a l  material  t o  Archives ; 
a []Destroy. 

destroy remainder. 
3 [ I ~ e s t r o y  after audit ( o r d e a r b )  after audit). 

C.MHold i n  current f i les area indef in i te ly .  
D. []Hold i n  current f i les  area year(s) , then t r a n s f e r  t o  Archives permanently. 

E. { ]Other 

(Indicate br ie f ly  rationale for recornendations above/or write additional remarks) : 
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Vital Records Serv ice  Mr .  M. Glenn Fox 
47 T r i n i t y  Avenue, S.W. 

DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATE 

Ir,clu.lre D.tc. 9 .EXACT SERIKS TITLE 

1964 - Present  Court Order F i l e  
0 .n.t function p.rCor..d resulted In EIeLtlon Of tbis ncr le .  

Vital Records Serv ice  i s  ordered by t h e  cour t  to accept  and f i l e  c e r t i f i c a t e s  of 
b i r t h ,  o r  death as s t a t e d  by the court .  
cour t  case is kep t  on hand. 

The c e r t i f i c a t e s a w a c c e p t e d  and f i l e d  and 

i 

This series' c o n s i s t  of l e g a l  p e t i t i o n s  by  cour t  o rder ing  V i t a l  Record Service t o  f i l e  ~i 
1 

delayed c e r t i f i c a t e s  of B i r t h ,  Death o r  change a Delayed C e r t i f i c a t e  of B i r t h  
~. 
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2. muTIulll OCCllPIW .o. or nr.r.r. C". ?t. a t  .eeora. 

I i AIlUAL RATK O? ACCUYULATIOI 
t.tt.r-.1.. ?Il .  nr.r.,. 



13. Is t h i s  the Record Copy of t he  se r i e s?  M 
14.  Is there  a duplication of t h i s  series i n  another o f f i ce  o r  agency? W 
15. Is the information contained i n  t h i s  s e r i e s  ever summhrized o r  published? [ I  
16. Does the  se r i e s  contain c l a s s i f i ed  information requiring secur i ty  handling? La 

Superior Court Office 

. .  
17. Does the  series document pol ic ies  and procedures of agency's operation o r  function? M 

A s  the court prescribes by l a w  
18. Could t h e  function be performed i f  the  f i les were l o s t  o r  destroyed? M 

But with l e g a l  com pl ica t ions  0 
I f  yes,  why? 19. Is the se r i e s  ( o r  major portion of it) regularly microfilmed? [ I  

20. Does the record se r i e s  provide data  8s input t o  an EDP f i l e ?  

21. Does the record series contain documentation produced as EDP pr intout?  

22. Is the  se r i e s  affected by Federal o r  grant funds? 

23. W i l l  t here  be a need f o r  these r e c o r b  10, 15  years from now? I f  yes,  what? 

[ I  
[ I  
11 

LJ 

24. REQUIREMNTS. The following requires the f i l e s  t o  be kept pprmanent_years: 

&[]STATE b.[]STATUTE OF c.[]AUDIT d.[]FEDERAL e.&DMINISTRATIVE f.[]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

(Cite Law, Statute ,  or other reason for the retention requirement) 

Mr. M. G h M  Fox - t o  abide by in t e rp re t a t ion  of V i t a l  Records Law. 88-17 

of each -&ALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

A. []Destroy immediately a f t e r  cut of f .  

1 []Destroy. 

- - _____ 
;5. AGENCY RECOMMENDATION$. This agency recommends that  t he  f i l e  se r i e s  be cut  of f  at the end- 

B. []Hold i n  current files area  month(s)/ year(s) , then: 

2 []Transfer t o  records center;  hold year(s) , then: 

b []Transfer h i s t o r i c a l  material  t o  Archives ; 
a []Destroy. 

destroy remainder. 
3 [ I ~ e s t r o y  after audit ( o r  y e a r b )  a f t e r  audit). 

C.#IHold i n  current f i l e s  area indef in i te ly .  _ _  
D. []Hold i n  current f i l e s  area yea r ( s )  , then t r ans fe r  t o  Archives permanently. 

E. []Other 

(Indicate br ie f l y  r a t i a a k  for recomndatiuns above/or u r i t e  additional remarks) : 


